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BID SUBMISSION

Bid Creation

On the “Opportunity Board” initial screen, you will be able to submit your bid.

u O O o 3 3 O

Purchasing and Contracting Management The Petronect Registry at Petrobras nic Q 5 Contracts and Orders Petrobras Security Information Standards Register

About Electronic Quotes Opportunity Board Unlock Session My Company Participation

Hiring Object Description

Item description

Publishing date: & z © @& After visualizing the opportunity, click on the bid
Start date: @ To = # creation icon.
End date: [l 0 To | 07.11.2023 W &
Material family 1
Process type v
Region: ¢ " =3
Last update v
Event status Current Opportunities v
Search || Clear
Export ~~
T Number Desc. of the Hiring Object Start Date Start Time End Date End time Response Status - v

7003194491 Teste de Selecdo de Fornecedores PUBL... 04.08.2023 20:00:00  30.09.2023 12:00:00 No Bid Created Others O




31D SUBMISSION

Bid Creation

Check || Close || Collaboration room || Opportunity Summary

Headerl Hais =:
Basic Data | Notes and Attachments

Save as draft || Export || Import || Show Declarations

Opportunity parameters
Currency: Erazilian Real Status and Statistics

Created On: | 30.12.2017 10:21:30 ZBRRJ
ez ok Baytbant = Created By:  Mr. ENGENHARIA DE SEGURANCA E MEIC AM

Modified in- | 30.42.2017 10:21:30 ZBRRJ

Modified by: | Mr ENGENHARI

Click on the “items” tab to fill in the bid data.

}p Pariners a

=1




D SUBMISSION

Bid filling

Check | Close || Collaboration room || Opportunity Summary || Save as draft || Export || Import F|“ the ”Price" fleld
’
Header Items

Tip: Access the details of each item by clicking on the desired item's number. Fill the "Price” field using numbers only (in case your price does not contain cents) or §se the form 1.234.567,89 field and click on the"Attributes” tab in order to i
Select the link "Next item” fo fill the information for other items.

Met price corresponds to the price without the IPI and ICMS.

PIS/PASEF and COFINS must be informed on the proper fields in the "Aftributes” screen and must be included in the quotation price.
To submit your bid, click on the "Submit” button.
w ltem Overvie =
In order to visualize all the ite ) the scroll bar may be necessary.
\ 4
Number UM Description | Price type | Decline ltem Type Product Category  Category Description | Qtd | UM Price Per  Delivery Total value 0 & Description
. dag (01 Meter Net price Decline | Material 0121700A 1M 0.00 1 0On 30072018 0.00 0/ i e

Note:

1) The price must be filled out according to the orientation in the “Price type” field;
2) The price is multiplied by the number in the “Qtd” (quantity) field.




31D SUBMISSION

Bid filling

m Check Close Colaboration room Opportunity Summary

Header Items

-

In order to visualize all the items ( 1 ) the scroll bar may be necessary.

Save as dran Export Impornt

Number UM Description  Price type Dedgine

Details for item

Item Data Allributes Noles and Attachments
A
Attnbutes

Item Type

Matenal

3. Click on the item number; |
Product CIIST—CIe00Ty DR TR OO P T Towivave § @

1M 0,00 1 On3007.2018 0,00

Comment

0.00 BRL

0.00 BRL

Description

4. Click on “attributes” and fill out the

mandatory fields (*) if applicable;

Note: In Items option, in “Notes and Attachments” and “Attributes” tab, if you have to insert a comment,

special characters should not be used.




3ID SUBMISSION

Comments and attachments inclusion on the proposal

m Check Close Collaboration room Opportunity Summary Sarw draft Expor mport
$ 5. Click on the “Header” tab;

Header | jems
Basic Dala Attnbutes Notes and Attachments <
v il
C ':‘:::a il B t:::m 6. Click on “Notes and attachments”;

Buyer -Empty-

Buyer -Empty-

Buyer I I(— -Empty-

Buyer -Empty-

Buyer -Emply- v
- ]

Add Attachment

Inserted by  Category Description File Name = = o e
e avsomen Ane-ol-CompraaofCJ 7. Click on “Comments” button to insert any

Buyer Attachment SOLICITACAO_DE_COT comments to the buyer;

Buyer Altachment NOTAS_PADRAQ_SMS T COMP_LEI0Z 03012018

Note: At “Notes and Attachments” and “Attributes” tab, if you have to insert a comment, special
characters should not be used.




3ID SUBMISSION

Comments and attachments inclusion on the proposal

Check  Close | Collaboration room | Opporiunity Summary == Save as draft | Export

Header Kaeae

Basic Data Attributes Notes and Attachments

Inserted by Category
- Buyer

Buyer

Buyer

Buyer

Buyer

Buyer

Add Attachment

Category Description

Description
-Emply-
-Empty-
-Empty-
-Empty-
-Empty-
-Empty-

File Name

9. Search the saved file on your computer; select
the file type ; insert a name to this document;

Add Attachfment

y

i

Here, you can upload a file and attach if to the header

Type. | attachment -~

Description:

MNote:

1) The name of the file { composed by its name and path
) must not exceed 250 characters.

2) Special characters will not be aillowed.

Altachmeny

Buyer Aftachmen

8. Click on “Add Attachment”;

COMP_LEI_02 03.01.2018

COMP_LEI_02 03.01.2018

Buyer Altachment

NOTAS_PADRAO_SMS

8

10. Click on “Ok”;

7 COMP_LEI_02 03012018




ID SUBMISSION

Declarations

Some opportunities have “Declarations” that the supplier must “Accept”.

Click on “Show

H ”
Declarations
[ ] v ] O 0O O 0
| .
The Petronect Registry at Petrobras Electroni es Confracts and Orders Deliveries Payments Digital Signfjture Peirobras Security Information Standards Contact Us Minha Pefronect

About Electronic Quotes [o]",

y Board Unlock Session My Company Participation

View Opportunity: 7000212862 - Descjiption: Publicagdo de Oportunidade

m Check | Close || Collaboration room || Opportunity Summary | Save asdraft | Download | Import | Show Declarations | Total Decline Back to Opportunity Board

Header Items

~

Tip: Access the details of each item by clicking on the desired item's number. Fill the "Price" field using numbers only (in case your price does not contain cents) or use the form 1.234.567,89 field and click on the"Attributes”
Select the link "Next ltem" to fill the information for other items.

Net price corresponds to the price without the IPl and ICMS.

PIS/PASEP and COFINS must be informed on the proper fields in the "Attributes” screen and must be included in the quotation price.
To submit your bid, click on the "Submit" button.

w |tem Overview

In order to visualize all the items ( 2 ) the scroll bar may be necessary.

Number UM Description  Price type  Decline Iltem Type  Product Category Category Description  Qtd Price Per Delivery Total value ] @ UM Description
B racio e

4 nnn M N4 40 nAnn AAAA  Am An VAR
<




D SUBMISSION

Declarations

Note: the “98” indicates that the A x
Petron ; ;
document acceptance is pending. R
|

D LISt Ol DECIaTaions CONCernmng opporumty roooetror j
L —— DECLARAGAO DE ATENDIMENTO AO CODIGO DE ETICA, AO GUIA (st
‘ : b
| s DE CONDUTA E A POLITICA DE RESPONSABILIDADE SOCIAL DA
: CONFORMIDADE (IN) PETROBRAS (IN)
‘ DECLARAGAO DE . *x m Corporate Name: FORNECEDOR NOME DUPLICADO
| ATENDIMENTO AO CODIGO DE "
’ ET_ICA, AO GUIA DE CONDUTA CNPJ: 03.770.808/0001-46 :
| E A POLITICA DE Jportunity Board
RESPONSABILIDADE SOCIAL
DA PETROBRyfuiSidhd
el When clicking in “Show”, the
document will appear in the .
Tip: Acce: i ~ . ) heAttributes”
Select the right corner of the screen. RACAO DE ATENDIMENTO AO CODIGO DE ETICA, AO GUIA DE ol
Net price TAE A POLITICA DE RESPONSABILIDADE SOCIAL DA PETROBRAS
PIS/PASEF
To subnflf-'i |
w llem Oy
] Detai
In order to
Seq. Action Modified by Changed at
[i] The table does ffot contain any data Jescription

Click on "Agree" to accept the
Declaration.




ID SUBMISSION

Submission of Proposal

Submit Check Collaboration room Opportunity Summary IS&\E as draft I Export mport

a

Header e,
Oasic Data || “Atxibutes.” | : Nojes and Attachments 11. You can also save your proposal as a draft and

come back to send it later;

 /
12. After fill in all the opportunity, click on the
“submit” button; it
mpty-

Buyer “Emply-

Buyer -Empty-

Buyer -Empty-

Buyer -Empty-

Buyer -Empty- v
v i

Add Atachment

Insented by  Category Description File Name Size (KB) Changed by Changed on

. Buyer Altachment Anexo 1- Comprador Cabecalhoxisx 10 COMP_LEI_02 03012018

Attention: After the proposal presentation deadline, recorded as draft proposals are
considered not submitted and will be discarded by the system.

Use the “Check” button to check if all the mandatory fields were filled in.



BID SUBMISSION

Submission of Proposal

& Edit I & :: . - . Opportunity Summary | Expor
=

p Response 8000045118 saved I

13. Click on the “Refresh” button.

Header jems

Basic Data Attributes Notes and Attachments

v [_'

Inserted by ~ Category Description =
. Buyer -Empty-

Buyer -Empty-

Buyer -Empty-

Buyer -Empty-

Buyer -Emply-

After clicking on the “Refresh” button, you will be able to download the “Bid Submission
Receipt”.

Make sure that your proposal has been sent until the oportunity deadline. Check the
“Bid submission receipt”!

It is also possible to issue the receipt through the magnifying glass icon q on the
opportunity board.




DECLINE

Decline of Participation in an Entire Opportunity

1. To decline the participation on a specific opportunity, use the following highlighted ﬁ button.

] ] ] v ] [ ]

Purchasing and C cting Management The Petronect Registry at Petrobras tronic t Contracts and Orders Petrobras Security Information Standards Register
About Electronic Quotes Opportunity Board Unlock Session My Company Participation
Hide/ show search parameters
Number

Hiring Object Description

Item description

Publishing date: & o) To m e
Start date: ¢ &= To ] -3
Enddate: [l 09082023 ) To | 07 112023 m e
Material family o
Process type
Region: ¢ m (=3
Last update >
Event status Current Opportunities
Search || Clear
Export v @
™ Number Desc. of the Hiring Object Start Date Start Time End Date End time Response Status -

.-. 3194497 TESTE IVA 08.08.2023 18:00:00 31.08.2023 12:00:00 Bid submitted Public Opportunities QU V4 Q




ECLINE

Selecting justification for declining

Iml Check | Close = Collaboration room || Opportunity Summary | Save asdraft | Export | Import

(v} 1 ‘esoc’»se 8000045218 created

Header

BaaiL L 4 .

3. After selecting the justification, click on “submit”.

Attribute Ri o
* Reason lo deciine

Permitted values 1
11“1‘ Selection Attribute Value Shon Descript
036 Do not compty witn tnh technical requrement 2. The “reply” field is optional and can be used to add
040 Itens are not part of our services/products line information on the justiﬁcation;
042 No document certification
024 No response from the manufacturer

1. Select the most adequate option;




DECLINE

Selecting justification for declining

View Opportunity: 7000212862 - Description: Publicagéo de Oportunidade

m Check || Close || Gollaborstion mom || Oppostunity Summary || Save as drafl || Doandoad | | Impord | Total Deding I Back t Qppariunily Baarsd

@ (iotn B0 eaEa e croale 1
Header ltems
BasicData  Awibuies  Motes and Attachments 4. Another option to decline is click on “Total Decline”.
Opportunity paramatars
Currency: | Eurdpean Euro Etatus and Statistics

Total value: | 0,00 Created On: | 13.00.20201T:24:00 Z3RR.J

Terms of Payrent Zoan Dua 30 Days After Receipt of Valid Invaice Crealed By Mrtds. Administrador da emprasa FORNECE...
Modified & £3.07.2020 17:24.00 28R

Bliilied by Mrhda, Adminlztrador da empresa FORNECE..

p Parinors and Dalivery Information

4]




JECLINE

Selecting justification for declining

3. After selecting the justification, click on “submit”.

”

L 0 Cpebace | il bz

Seimll I cinT [eom appamnily Sy - Rt b Ly ol 1 ol LTI
Header
Axtriftes hioies gnd Anacnments
Ariributs Raply
Permitted values L
™ Sckclion arrhule Yake Shar Cresonpt
&5 T nof poesply with 1he echnical nequimmend
D2 TR ATE- N PAr of o =
nay Wi el Gl AN
024 %o respanse o e mamsaciurer
s e e e kecinncai v
[k Mot s e
032 Mo ime 90 process e mdding
056 o aualaiie Bl
oonh fejecis al eas one dedanalian
{IFF) LTTALRS 0 CRANEN ) s e
a

1. Select the most adequate option;

2. The “reply” field is optional and can be used to add
information on the justification;




DIT PROPOSAL

Opportunity search

1. Search the Event Number and click on the icor #” in “Opportunities”, as shown:

] J O E 3 CJ [

Purchasing and Contracting Management The Petronect Registry at Petrobras L € Contracts and Orders Petrobras Security information Standards Register
About Electronic Quotes Opportunity Board Unlock Session My Company Participation
Hide/ show search parameters
Number

Hiring Object Description

Item description

Publishing date: ¢ & To = B
Start date: & o] To o) =3
End date: [l 09.08.2023 o] To | 07.11.2023 @ &

[

Material family )
Process type
Region: ¢ ] =3
Last update
Event status Current Opportunities

Search Clear

! Export v 0
el = ca = = o oo S o

S—

.
.- 3194497 TESTE IVA 08.08.2023 18:00:00 31.08.2023 12:00:00 Bid submitted Public Opportunities QU «
—

NOTE: It is possible to change the proposal at any time since the "end date" has not been achieved.




DIT PROPOSAL

Opportunity search

For Public Opportunities where you have already registered, you will not need to browse “My Participations” to edit them. The “Pencil”

editing is also available for these opportunities in the “Public Opportunities” tab.

O 0O O w 0O O

Purchasing and Contrac The Petronect Registry at Petrobras E ot Contracts and Orders Petrobras Security Information Standards

About Electronic Quotes o] unity Board Unlock Session My Company Participation

My Participations (3)§ My Participations - BETA (0) | Prequalification (0) = Auctions (0) | Public Opportunities (1) | Public Opportunities Closed (0)

Hide/ show search parameters

Number
Hinng Object Description

Item description

Publishing date: & ] To m e
Startdate: ¢ ] To = &
End date: Bl 09.08.2023 ] To | 07112023 ol
Material family: @
Process type
Region: & o 2
Last update
Event status Current Opportunities
Search | Clear
Export ~/
q .-. nber Desc. of the Hiring Object Start Date Start Time End Date Endtime Response Status
7003194497 TESTE IVA 08.08.2023 18:00:00 31.08.2023 12:00.00 Bid submitted Public Opportunities

3

Register

# jcon that performs th




DIT PROPOSAL

Price modification and / or attributes

1. If you want to modify your proposal, click on 2. Change the value of the
n ", . !
Items™; "Price” field;
m Check | Close @ Collaboration room = Resumo da oportunidade | Save asdraft | Export mpo

Header Items

a

v =

In order to visualze all the items ( 1 ) the scroll bar may be necessary.

\ 4
Number UM Description  Price type Decline Item Type Product Category Category Description Cid UM Price Per Dedivery Total value ({ @ Description
B s Each Netprice  Decline Material 1 EA 000 | 1 0.00
3. It is possible to change the
“Attributes”;
Details for item ¢ (x]

Item Data Allributes Notes and Altachments

Attributes Comment




)IT PROPOSAL

Attachments Modification and/or Comments

4. Click on “Notes and attachments”;

Submit Check Close Collaboration room Opportunity Fum

Header Items

Basic Data Aftributes Notes and Attachments

-
5. In Purchaser Comments field you will be able
Insefted by  Category .
N to insert or change comments;
uyer
Buyer -Empty-
Buyer y -Empty- 6. Clicking on the button “Add Attachment” you
! I I i will be able to insert the attachments;
Buyer -Empty-
Buyer -Empty- I ~
=]
E: 7. To delete an inserted attachment, select the
SOSMGLY | CRNONY_} v seodicns i ‘ corresponding document and then click on the "Delete”
. Buyer Aftachment Anexo 1 - Comprador Cabecahoxisx 10 COMP_LEI_02 03012018 button .
Buyer Altachment SOLICITACAO_DE_COTACAO 1 COMP_LEI_02 0301.2018 4
Ewet Attachment NOTAS_PADRAO_SMS 7 COMP_LEI_02 03.01.2018
Vendor Altachment Teste_2 tad 1 USR0O11968 05.01.2018

8. After making the changes in your proposal, you must click on the "Submit" button.
Click on “Refresh” then “Bid Submission Receipt” for a new receipt with the updated information.




OPOSALS VIEW/ REPORTS

Proposals View and Reports

My Participations (3)

My Participations - BETA (0) | Prequalification (0) = Auctions (0)

Hide/ show search parameters

Number

Hiring Object Description
Item description
Publishing date

Start date

End date

Material family

Process type

Region

Last update

Event status

13 To

<

E ElE
g

[ 09.082023 To

Public Opportunitie ) Public Ogeonunmes Closed (0)

You can select one of the search filters to search the opportunity to which

4412023
«

La

Current Opportunities

———re ety

Export ~

L -
i ww aber Desc. of the Hiring Object Start Date

7003194497 TESTE IVA 08.08.2023

Note: On the Opportunity Board, on the column status, the message should be “Bid
Submitted”. By clicking on the blue magnifying lens (show bid), it is possible to see what

Start Time End Date End time Response Status

18:00:00

the “End Date" has already been achieved.

Click on the icon “show bid”.

El ElE
L

A 4

31082023 12:00:00 Bid submitted Public Opportunities QU V4 1]

has been sent and print the Bid Submission Receipt with the information of price, taxes
and the list of attachments. There is no opening proposals or disclosure report.
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LET'S EMBARK ON
OUR FUTURE TOGETHER.

Great

Place
To
Work.

Certificada

Nov/2024 - Nov/2025

BRASIL



